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User Guide

Register for the free event: www.NBJobs.ca
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Step 1: Visit www.nbjobs.ca

jobs in New Brunswick

Select the virtual job
fair icon

Step 2: Explore resources for
employers then go to the
registration/login page

Registration / Login
e NB

—
Findajob | Vistor | Employor/ Exhibtor ) Job Fair Regastrabion / Login
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Thursday, June 27, 2019

> This Virtual Job Faur is presenting job opportuniies located in the greater Saint John Area.
Lonry
| ; Please note: This event is for New Brunswick residents and newcomers who have a
| 3 work visa or permanent residency status seeking smployment in the southwest
1 region of the province.
Y if you ive outside Canada and are interested in movir ng!nNe w Brunswick, you will need 1o
o~ e ek Vi ks o o pckcpile I job fars. For more informaton on
\ this process vist. The De of Py

J W
L Y There is no cost 1o participate but you will be required 1o register in advance of the event
Ny 5 Yous email wi be your access on e day of the event
Foranycns unabl o atnd he e ever, il s be open o 2 e e afr e e
event hours but there will be o extibiors available for on
% To help make this a great onfine experience, plaase vist the links below for tipe and
a resources before you enter the job fair vent

Employer Resources


http://www.nbjobs.ca/

Step 3: Go to the “Employer” event portal

erufie \ From the Registration tab
(previous step) you can get to the
employer event portal where you
select the “Employer” option.
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Welcome to the Employment NB Virtual Job Fair

The Departmen st Secondary Education, Training and Labour (PETL) - Employment and

Direct URL:
https://gnb.6connex.com/event/
Continuous Lea ervices Branch, has developed an online job fair to connect employers/é
job seekers quic sily and effectively, . . .
e e e e i vn b | (o] bfa Ir / | (o) g N

many resources that are available to help employers and job seekers. It s free to pagfcipate in
the virtual job fair but you must register using the link provided on this page

All information is kept strictly confidential and will only be used by PETL for the firposes
conducting the virtual job fair. Please refer to the Privacy. Policy (below) if yo/have any '
questions or concerns

For more information on how to prepare for a virtual job fair and the evepfschedule click here.

Employers / Exhibitors
Click Here

Job Seexers / visitors
Click Here

Step 4: System check It is Important to do a quick
system check to make sure your
Z . . viewing device and web browser
BrinswWitk Virtual Job Fair . .
Era— are compatible. Common issues
are not disabling pop-up blockers
and the screen size is too small. It
is not recommended that you use
a smart phone to participate in

Email*

Welcome to the Employment NB Virtual Job Fair. t h e eve n t
The Department of Post Secondary Education, Training and Labour (PETL) - Employment and °
Continuous Learning Services Branch, has developed an online job fair to connect employers and

job seekers quickly, easily and effectively.
m Sign in with Linkedin
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This platform will link job seekers to employers who have current job vacancies and job seekers
are encouraged to identify thier employment goals and upload thier resumes to help in the
recruitment process. There are also many resources available through the provincial government
and its partners to support both employers and job seekers.

It is free to participate in the virtual job fair but you must register using the link provided on the top
right comer of this page.

Employers/exhibitors only need to register once and use the email provided at registration as the

login id on the event day. &£ System Check

Allinformation is kept strictly confidential and will only be used by PETL for the purposes
conducting the virtual job fair. Please refer to the Privacy Policy if you have any questions or
concerns.

Thes system check covers standard platform functionality. It does not
services thal may be integrated info the experience

cover requirements for any 3rd party

7 Checking..

Connection Speed

19010 Kbps

The Employment NB virtual job fair is presented by the Department of Post-Secondary Education, Training and Labour (Employment and Continuous Learning Services

Popup Blocker Disabied
Branch)

Cookies Enabled

Sereen Resolution 1920 x 1080
Browser Size 1903 x 969
Web Browser Chiome 74

Note: If you have system check
issues you can’t resolve, contact
steven.carle@gnb.ca immediately.

Operating System Windows 7
CDN Access

Chat Connectivity

0 0 0 0 0 © 0 o o

it

Video Player


https://gnb.6connex.com/event/vnbjobfair/login
mailto:stsveen.carle@gnb.ca

Step 5: Register

Btk Virtual Job Fair
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Welcome to the Employment NB Virtual Job Fair.

The Department of Post Secondary Education, Training and Labour (PETL) - Employment and
Continuous Learning Services Branch, has developed an online job fair to connect employers and
job seekers quickly, easily and effectively.

This platform will link job seekers to employers who have current job vacancies and job seekers
are encouraged to identify thier employment goals and upload thier resumes to help in the
recruitment process. There are also many resources available through the provincial government
and its partners to support both employers and job seekers.

Virtual Job Fair

EEEEEEE

@ Aiready Registered

istered?
gigtered,

If you hays sl
plegeeT

Bl Sign in with Linkedin

System Check

It is free to participate in the virtual job fair but you must register using the link provided on the top
right corner of this page.

Employers/exhibitors only need to register once and use the email provided at registration as the
login id on the event day.

All information is kept strictly confidential and will only be used by PETL for the purposes
conducting the virtual job fair. Please refer to the Privacy Policy, if you have any questions or
concems.

The Employment NB virtual job fair is presented by the Department of Post-Secondary Edueation, Training and Labour (Employment and Centinuous Learning Services
Branch)

A few notes about registration:

* You only register ONCE. The email you use at registration is your login
access the day of the event.

 Everyone who is attending must register. If you have more than one
staff person attending on behalf of your company, each person has to
register individually.

* Your contact info (email, phone) is for event organizers to contact you.
Your contact info is not provided to job seekers. Job seekers can send
you emails or chat with you during the event but they do not see your
contact info.

* There are some mandatory fields that the event organizers (PETL) need
to collect labour market info. This information is not shared with the
public.

* You can attach your LinkedIn profile if you wish, though not
recommended unless you want a lot of contact requests after the
event.

* Your photo or company logo is recommended to add a personal touch.




Step 6: Login on June 27t @ 9:30 AM

Btk Virtual Job Fair
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Welcome to the Employment NB Virtual Job Fair.

The Department of Post Secondary Education, Training and Labour (PETL) - Employment and
Continuous Learning Services Branch, has developed an online job fair to connect employers and
job seekers quickly, easily and effectively.

k Here

This platform will link job seekers to employers who have current job vacancies and job seekers
are encouraged to identify thier employment goals and upload thier resumes to help in the
recruitment process. There are also many resources available through the provincial government
and its partners to support both employers and job seekers.

It is free to participate in the virtual job fair but you must register using the link provided on the top
right corner of this page.

°
Employers/exhibitors only need to register once and use the email provided at registration as the I h e I Ive eve nt r u n s fro m
login id on the event day.
All information is kept strictly confidential and will only be used by PETL for the purposes H
conducting the virtual job fair. Please refer to the Privacy Policy, if you have any questions or u n t I
concems *

The Employment NB virtual job fair is presented by the Department of Post-Secondary Edueation, Training and Labour (Employment and Centinuous Learning Services
Branch)

Step 7: Orientation
P All employer booths are located in the Exhibit Hall

chakidtre This Location: 1

BrUAwitk Virtual Job Fair Portal Q Search tis site Now Atiencing: 3 o~

Prre———
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Auditorium Employment NB Brea

Lobby  Audiorum  ExhbiHal Empojment  Resouce  Sreslout Atiendees  Chat
Lol essions.
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Step 8: Booth Check

. . . Now Attending: 3 [
i Search this sit Bl =
Brtinswick Virtual Job Fair Portal Q search this site This Locaton: 1 [o 24

Find your booth by using the scroll arrows or the drop-down employer
directory.

View your booth and all the links to make sure everything is correct and
working properly. If there is a question or concern visit the Help Booth in
the main lobby to speak with an event organizer.

- Virtual Job Fair Portal Q Sewcn e ste 2 E o~

Go back to main lobby



Step 9: Explore

FYI. If you need to modify your settings

Brunswnck Virtual Job Fair Portal Q Search this site NTh Ai‘:c ; ng:3 MK

i s

Brunswnck
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Auditorium Employment NB Breakout Sessions |
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TEBONNEX 2010 eConnex. A8 Righs Ressrved. | Eriacy Poiey | Technics Sug

You can navigate the event by using the event signage at the top of the
screen or the navigation bar at the bottom of the screen.

You do not have to stay in your booth screen all event. You can be
anywhere in the virtual environment and still be available to chat with
people. IMPORTANT TIP: Turn your sound on your device as a bell will ring
to notify you when you have a chat request.

Step 10: Communication

At the top of the page, you can see everyone who is attending the event
(Now Attending) and who is in the same location you are currently viewing
(This Location). If you click on the number a drop down list will appear.

e P Now Attending: 3 [IEE}
Virtual Job Fair Portal
BEGnSWick ) This Location: 1 .
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Now Attending
Search Filter

ABIR MOUAKIL
- Téléconseillér

salaheddine fakhor
Shet e Parte en cusine
‘Shajeda Afroze
6Connex

Gl PETL - Program Consultant

Q  sort [Al

Virtual Job Fair Portal Q seal
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Now Atter ugs =

Select the person’s
name to view their
profile. Their
occupational goal is
under their name as
well. This is the
information the job
seeker was asked to
provide at
registration.

Did you know?

There is a Google
translate function built
into the chat feature!

[ZBONNEX =291 sconnex 41 Rig

v
View a job seeker’s
resume (if they
uploaded one). The
icon will appear if
they have included a
resume.

Invite people to chat

Add people 0

o thus chat

Type her

o Start & new chat

€ and press s

The green chat
balloon indicates
the person is
available for a chat.
Click the icon to
open the chat
window.

° Lesave this chat

end 1o send a message




Step 11: Rep Dashboard (Tracking and Metrics)

Every employer booth
has a Rep Dashboard so
you can track visitors,
conversations and
manage your booth in
many convenient ways.
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Attendees Tab:

One view of all
attendees within the
room; access to profile
details, LinkedIn, chat.

Attendees | Rep Chat WatchList ChatHistory ChatQueue Rep Checklist X

RepChat WatchList ChatHistory ChatQueue Rep Checkiist X Rep Chat Tab:

Enables reps to connect
atioant 1 Downiosd CiarHeory it Prned Messace with each other to better
manage the attendees.

F& Attendee Card x Watch List Tab:
Jean Doe Note An easy way to save

e attendees for follow up
or tracking by individual
reps or the whole
account team.

Téléconseiliére

E Send an ema
Booth Visits: 1

o
B

Attendees Rep Chat Watch List ChatHistory Chat Queue Rep Checklist x Chat HiStOfV Tab:

e Quick access to all rep
Mchamed Sharaf
N in) chats.

Nabil Buabdallakh

@

ik
Q Girish Subramanya ‘
=2




Step 11: Rep Dashboard (Tracking and Metrics) - continued

Every employer booth
has a Rep Dashboard so
you can track visitors,
conversations and
manage your booth in
many convenient ways.

Atlndees RepChal  Walch List Cha Histoy | Chat Queus | Rep Checkist x Chat Queue:

Datenses 1 crat e srow scnves oy (D Time stamps will be

. visible to show you how
much time each person
has been waiting in your
booth.

Attendees Rep Chat Watch List Chat History ChatQueue Rep Checklist X

Rep Checklist:
Important reminders will
 be placed here by the
‘ event coordinator for
booth exhibitors to view.

Step 12: Magnet (BONUS)

: Magnet
Bufb VAN The Province of NB is
: : introducing an exciting
new resource tool to help
connect employers with
job seekers. Make sure
you stop by the booth!




